How to set up a Standing Order using your PSEA

After you login to SFS, navigate to PSEA > Standing Order and click Create Standing Order.
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Home > PSEA / Standing Order

Standing Order (SO) )
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View your Standing Order, including its status, expiry date, and the list of items it can be used to pay.

My Standing Order

Create Standing Order

Alternatively, you can click Quick Links on the homepage.

Quick Links

View PSEA Standing Order

0
=  Setup astanding order to use your PSEA balance for payment to your institutior

After reading Instruction, please click Next to proceed to the next step.
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Create Standing Order

1 Instruction 2 Create SO 3 Preview

o Please note this form may take 5 minutes to complete.

You can set up a Standing Order to pay tuition fees/school fees and charges at approved educational institutions.
This is a one-time application. Once a standing order is established, it can be used to process withdrawal requests received from the institution.

The Standing Order will remain in force unless you terminate it or set an expiry date.
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Please fill in the details required under the Create SO step. Using Sibling PSEA is optional, so there is no
need to tick this if you are using your own PSEA only. Once completed, click Next.
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Create Standing Order

o Instruction 2 Create 50 3 Preview

Standing Order Detalls ~

Institution «

Kanwang Pohetechnic o

50 Usage *

Tuitien Fees Schaal Fres | Farichment Programme Fees

Set Expiry Date

30704/ 2027 i

Using Sibling FSEA

Please verify that the Standing Order Details are correct in the Preview step. If changes are needed,
click Back to edit in the Create SO step. Check the box to complete the Authorisation and
Acknowledgement section, then click Proceed to complete the application.
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Create Standing Order

o Instruction o Create SO 3 Preview

Standing Order Details ~
Institution

50 Usage Tuition Fees/School Fees

Expiry Date 30/04/2027

Authorisation and Acknowledgement ~

Under Section 22 of the Education Endowment and Savings Schemes Act 1992, | authorise the PSE Scheme Administrator to deduct the account holders' PSEA
to pay for the fees or charges incurred at any approved institution

I will furnish any document which the PSE Scheme Administrator may require for verification purposes. | also authorise the PSE Scheme Administrator to obtain
any information or documents which may be required for such purposes, from the relevant authorities/persons.

| declare that, to the best of my knowledge, all the information in this form is true and accurate.




Once you've completed your Standing Order application :

e Your Standing Order is effective immediately.

e Your IHL can now proceed to deduct funds from your PSEA.

e Thereafter, you will receive an e-notification when a deduction is made.

¢ You can login to SFS to view the withdrawal details under PSEA > Transaction.

Transaction Yearly Statement
Transaction Date Transaction Description Amount
20 Mar 2026 Withdrawal by Quickdesk Pte. Ltd. for Course -$350.00
19 Nov 2025 Withdrawal by SIM University for Overseas Trip -$3,000.00
18 Feb 2025 Withdrawal by Nanyang Polytechnic for Tuition Fees -$500.00

Learn more ...

Login to SFS and click the @ icon on the top right corner on the home page to access the SFS Online User
Guide to learn more about :

e Where can | view my PSEA Standing Order details?

e How do | edit my PSEA Standing Order after it has been set up?

How do | terminate the PSEA Standing Order?

Can | activate the Standing Order again after | terminate it?

Where can | view the details of my PSEA balance?

Where can | view the list of withdrawals made from my PSEA?
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