
How to set up a Standing Order using your PSEA 
 

 
After you login to SFS, navigate to PSEA > Standing Order and click Create Standing Order. 
 
 

 
 
Alternatively, you can click Quick Links on the homepage. 

 
 
 
After reading Instruction, please click Next to proceed to the next step. 

 
 
 
 

 

  



 
Please fill in the details required under the Create SO step. Using Sibling PSEA is optional, so there is no 
need to tick this if you are using your own PSEA only. Once completed, click Next. 
 
 

 
 
Please verify that the Standing Order Details are correct in the Preview step. If changes are needed, 
click Back to edit in the Create SO step. Check the box to complete the Authorisation and 
Acknowledgement section, then click Proceed to complete the application. 

 
  



 
Once you’ve completed your Standing Order application :  
 

• Your Standing Order is effective immediately.  
 

• Your IHL can now proceed to deduct funds from your PSEA.  
 

• Thereafter, you will receive an e-notification when a deduction is made. 
 

• You can login to SFS to view the withdrawal details under PSEA > Transaction. 
 
 

 
 
 

Learn more … 
 
Login to SFS and click the  icon on the top right corner on the home page to access the SFS Online User 
Guide to learn more about : 
• Where can I view my PSEA Standing Order details? 

• How do I edit my PSEA Standing Order after it has been set up? 

• How do I terminate the PSEA Standing Order? 

• Can I activate the Standing Order again after I terminate it? 

• Where can I view the details of my PSEA balance? 

• Where can I view the list of withdrawals made from my PSEA? 

 

 
 

 




